APPLICATION FOR EMPLOYMENT

_____________________________________________________________________________________
1.  Applicant Information
Name _______________________________________________________
Address _____________________________________________________
City __________________________  State___________  Zip ___________
Home phone ________________________ cell phone __________________________
2. Position applying for ___________________________________________
3.  If you are offered employment, when would you be available to begin work?
______________________________________________________________
4.  Required skills
Basic computer and typing _____________________
Filing (alphabetically & numerical) ________________________
Able to work with the public in person and on the phone _________________
5.  Employment history (list the two most recent if applicable)
Name of business _________________________________________________
Address _________________________________________________________
Phone __________________________________________________________

Name of business _________________________________________________
Address _________________________________________________________
Phone __________________________________________________________
6. Education and training
High School or GED (year) ______________________________
College (where and number of years) ___________________________________________________
Specialized training (where and number of years) _________________________________________
__________________________________________________________________________________
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